

In order to receive your grades you must request a transcript through Student Services at Pacific Lutheran University.  Transcripts with your grades will be available 2 to 3 weeks after your registration form is received by PLU. To request a transcript you must visit the Student Services Website at www.plu.edu/~svcc/.  On the left hand side there is a transcript link. On the transcripts page you must select the Transcript Request for Continuing Education.  This Transcript Request Form must be filled out *completely* and returned to the Student Services Center along with the $5.00 payment if you are requesting an official transcript. Unofficial transcripts are free.  It is up to your district whether or not you need an unofficial or official transcript. 

The mailing address is: 
Pacific Lutheran University 
Student Services Center 
ATTN: Transcripts 
Tacoma, WA 98447 

The fax number is: 
(253) 538-2545 

There is also a Transcript Request Line you can call if you are planning 
to pay with a credit card: (253) 535-7135.

For more information you can visit the Student Services Center website at www.plu.edu/~ssvc/ or call (253) 535-7161.

